
Submission of applications 

1. The application for registration must be made no later than March 3rd, 2025 exclusively online via the website 

https://segreteriaonline.unisi.it of the University of Siena. After the aforementioned deadline, it is no longer 

possible to enroll in the course. 

2. The application is completed according to the following instructions: 

a) before completing the application, authenticate yourself to the system:  

• by clicking on "Registration" (only if you do not have active or previous careers at the University). At 

the end of the registration procedure, you will be issued a username and password that will allow you 

to authenticate yourself to the system to access the services offered and modify the data entered. The 

access credentials will be shown on the screen, printable from the registration reminder and sent by 

email to the private email address indicated in the procedure. 

• Or in the case of active or previous careers at the University 

• by clicking on “Recover UNISIPASS credentials” (in case you do not remember your credentials) 

b) log in with your credentials (if there is another career, select it to continue)  

c) click on the “Secretariat” menu and choose the “Enrollment” item 

d) choose the type of study course 

e) choose the course you wish to pre-enroll in 

f)  fill out the application 

At the end of the procedure, the system generates the payment form for the first/single installment of university fees of 

the amount established plus the amount of 16.00 euros (electronic stamp duty). 

Normally, the payment data is transferred to Esse3 (the computer system that manages the career of students) within 

48 hours. The student can also pay the fees online by credit card. 

At the end of the online procedure, if performed correctly, the student can print the enrolment reminder. 

Enrolment is completed only with the payment of the fee. Those who are not up to date with the payment of the fee at 

the beginning of the courses will have their career closed due to implicit renunciation. 

3. During the online procedure, candidates must compulsorily attach the following documents in the section 

“Enrolment Application Attachments: 

• CURRICULUM VITAE AND REFERENCE LETTER, IF ANY 

• PUBLICATIONS, ABSTRACT OF THE DEGREE THESIS AND OTHER QUALIFICATIONS 

The selection process will be based on a pre-selection based on the CV and reference letter. Candidates selected based 

on the evaluation of their CV will be subjected to an interview. 

Registration fees 

The registration fee amounts to €250.00 net of any charges and bank commissions. This sum must be paid in a single 

installment to which will be added the amount of €16.00 for the payment of the electronic stamp duty, to be paid at the 

time of enrollment. 

Payment must be made via the Pago PA system according to the instructions on the site https://segreteriaonline.unisi.it 

;  

Further information can be found on the page: https://www.pagopa.gov.it/ 

Regular enrollment in courses is subject to payment of the amounts due. 

Payment of the fee completes enrollment. 


